
Step 1: Register in PDSaM

If you are registering on behalf of an organization, consider selecting a generic user name and email 
address that might be passed along if someone else assumes your role in the organization. 



Be sure to write down your 
user name and password so 
you can maintain access to 
your account. 



Check your email 
and open the link to 
activate your 
account. 



The link in the email will bring you back 
to PDSaM to create your profile for 
approval.



Step 2: Select “create a profile” to begin. 





Be sure to 
complete all of the 
additional 
information. This 
part of your profile 
will automatically 
be included in 
your application if 
your profile is 
approved. 



After you have reviewed your profile information, be sure to “Submit for Approval.” You will receive 
an email notification once your application is approved. 



Step 3: Select “Create New Application” to complete your provider application. 



You will receive an email notification once your application have been approved. Your will include 
your ADE ID number on the certificates you provide attendees along with the title of the 
professional development session, the date, and the number of hours the educator attended. 


